QBE
NAU

ACRSI Acreage Entry and ACRSI
Acreage Import

User Guide

Confidentiality Notice

This document is the confidential property of NAU Country Insurance Company. Neither this
document, nor the information contained within is to be distributed — in whole or part — by any
means without prior authorization, including but not limited to printed, magnetic, electronic or verbal
forms.

NAU Country Insurance Company is an Equal Opportunity Provider. The links logo is a registered
service mark of QBE Insurance Group, Limited. NAU Country is a registered service mark of NAU
Country Insurance Company.

Prepared by: Jay Johnson
Department: IT

Date: 6/1/2016



ACRSI Acreage Entry and ACRSI Acreage Import: User Guide NAU Country Insurance Company

Contents
[. ACRSI ACreage ENLIY OVEIVIEW ........cuiiiiiiieeeiiiiiiieie e e e e s s ettt e et e e e e s ssta e e e e e e e s e ssntesaeeeaaesaansstssaeeaaeesaassssanseeeeeesannsnes 3
The ACRSI Acreage Entry project allows the Insured to report their non-MPCI ACRSI Pilot crops in
NS A 1 (T G = o T PR PSP OPERPR 3
LT ST g 1Y =T oL - | PR PPPPRRRR 3
A. Entering NON-MPCI ACreage REPOIS .....coiiiiiiiieiiiiii ettt ettt ettt ettt ettt e st e e s aan e e e s anne e e e s annneee s 3
1. Accessing the ACRSI Pilot Crop ENtry fOIM ...t e e e e e sanrre e e e e e e e 3
a. MPCI MaIN MENU TOOIDA ... tiiiieiiiiie ettt sttt e e sttt e e s sab e e s nabs e e e s snbaeeesanneeeas 3
o R @ TH o S i I 1 01 1Y SRR 3
C. EASYMAPPING ENIY ..ottt ettt ekt e e sttt e s bbbt e e s anb e e e s anbn e e e e anneees 3
2. ACRSI PIlOt CIOP ENEIY ..eeiiiiiiiiee ettt ettt ettt et e et e e e st et e e e abb e e e e sabb e e e e aabbeeeeabbeeeeabbeeeesnbneeeean 4
= T Yo (o [T o = o T PSP PP UPUPPOPI 4
o TR =T ' AV, T o = R e S 4
Lo [ o oo ¢ 11 T T o ][0 Y e N R 4
[0 TR - Y TP PP PP PP P TRUPPPPPPPPPN 4
T o] (= Vo [ =T oo £ TP PPPPPPPI 5
S 1o T To [ L= T 1S = Vg o= SRS 6
B. ACRSI ACIEAGE IMPOIT ....eeeiiieiiiiitiiit ittt ettt e e e s et e e e s e s e e e et e e e e e s s b ea et et e e e s e as s rnneeeeeeeaannnn 7
1. ACRSIIMPOIt LIStING....ccci i 7
N Y/ | = @ I o [T Lo 11 (o PP 7
T AN @4 = S I o[ To VA [y o] oo g S e 5 o PP 7
4. Select an IMPOrt DESHNALION ........oitiiiii ittt e st et e e st et e e s bbb e e s aabeeeesaanneeas 8
5. ASSOCIAtING 10 8 UNIL ...ttt e e st bt e e e sabb e e e e s bbe e e e e bbe e e e abbeeeean 8
(ST O 11 A0 = 1= Tox 1 o] o USSR 8
A 0] oo 11T TR (o @ 10 o] Qi N PP 9
ST [ o] o] 1T g Vo T (o1, =Y o =1 11 Y PP 10
9. ComMMILtING the POICY ..cceveeieiiieeeeeeeeeee et 11

Edition Date: 6/1/2016 2of 11



ACRSI Acreage Entry and ACRSI Acreage Import: User Guide NAU Country Insurance Company

I. ACRSI Acreage Entry Overview

The ACRSI Acreage Entry project allows the Insured to report their non-MPCI ACRSI Pilot crops in
EASYwriter Pro

[I. User Manual
A. Entering Non-MPCI Acreage Reports

1. Accessing the ACRSI Pilot Crop Entry form
a. MPCI Main Menu Toolbar

File  MPCI Hail Named Peril Livestock Claims Documen
B BdE|F |:|

Policy / Crops ‘ Acreage Lines / APH \

A new toolbar option has been added to the MPCI Editor to allow

b. Quick FTF Entry

a— —
T Quck F17 etz
[ [x PN Teet FeARed couy unt wa Aores Plart Date PP Acres Unins Acres  Uninsursble Resson _ Fam Name ]
< = | »

[ Create Copy | [ import FTF_| [ Reorder | [ ACRS! Acreage Entry ]I Courty /Crop Totels | Reported: 0.0 Plarted: 00 PP: 0.0 LUrins: 0.0
Letest Acreage Reporting Date: [7/15/2016 | [C] Update Zer Acres On Entire Policy ] Acres Not Yet Cettfied J

In the middle of the lower portion of the form, a command button is available to access the ACRSI
Acreage Entry form.

c. EASYmapping Entr

< | 1 |
Unit Totals
[ Add [ Femove |[ impot | [ Assigned Fieids | [Select Unt + |

St a0e Beoorting Date: | 7/15/2016 | [T Update Zero Acres On Ertirs Policy  [] Acres Not et Certified
ACRSI Acreage Entry (N Acreage Data Available for Import
| S —

In the lower left corner of the EASYmapping form, a command button is available for ACRSI Pilot
Crop Entry

|
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2. ACRSI Pilot Crop entry
a. Adding a Row

i Save + Add Remove & Import *

FSA Commacky terided Imgation Organic Froverted Producer Plart ‘Vai CLUID
Cournty PN Tmd o Commodty oo s P oe e Flart? Cropping Practce s hows  pd by

e Oninitial entry of the form, no rows will be displayed
e To add arow to the form, press the # Add button at the top of the form. This will insert a new
row
e to be keyed
e The fields where data is required to be entered will have a  in them
O oy roN Tad B oy Gl e e fomx L L -
» @ [ |- - o o @ -<None®® ~  -<None> v | -<None> v | -<None> > -<None> - ] 997 - Not Specified o [+

e As you select commodity being entered, the remaining fields will be filtered to allowable values.

b. Removing a Row
o Check the box at the beginning of the row you wish to remove

Save + Add = Remove &5 Import ~

‘ [ County PN Tmdt o Commodity Coms Intended Use mgation Organic Practice Preverted  Cropping Practie Producer Aoms Pt Ve ELUID
» [ 003 BgHm v 23 23 2 0027 -Miafa v | cHone>  ~ |0007-Grazng v |I-Imgated + |OC-Orgaric Cetfied [ [997-NotSpecfed ~ 1000 3330052206 Mo

o Pressthe ~ Remove pytton at the top of the form to remove the selected rows.

c. Importing Policy FTF

o You can import the existing Farm/Tract/Fields from the policy by pressing the &3 Import -
button and selecting Policy FTF.
o New rows will be added to the form for each unique FTF combination on the policy.

o Producer Share and Acres will be filled in too.

Commdey ooty e
orald | -chora>
onadd v | -chera
oo+ | -<hioras
Nore
Nore:

Proveried Procucer Flant Vakd CLUID
Plare? Coppig Fracio Share Fom Date: Found?

537 Not Specied

1 7z Yo
1000 e Yu
1000 502 Yo
) Yer

~<Mores - <Hone>

<Mone> <Mone>

<More> <Mone>

o The commodity information will need to be entered for the row to be valid
o For rows that you do not wish to use, you can check the remove box and press the remove

button.

<Hore> <Hore>

HHHHH

afafafafala
afafafafala
afafafala]a
afalafala]a

1w 1e Yes
1000 a7 Yes.
— —

- <More>

| dlores v | chones v | cones

-~ <Nore>

1

Ll 357N Speched

d. Save
o To save the information on the form, press the it Save putton at the top of the form.
Edition Date: 6/1/2016 40f 11
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3. Acreage Reports
When adding an acreage report, the user is able to specify how many blank ACRSI pages

o

they wish to print.

m

Se Step 10f2
MT-942-1234567-16
Multi-Peril Crop Insurance
Judy Insured
00-1234 Less Clicks Insured
Batch Documents Copies
Catsgory {WW‘B = I Add ] [¥] Insured Copy: @ Direct Agency Master
Document {Aueagcﬂepon v L o Copy:
[] Master Copy:
| Document Copies Document Options
Acreage Report  Insured
Acreage Report
Date Fiter:  Entire Policy - -
{71 Include APH Database E
[7] Print by Unt
Blank Lines: 0
Include FTF
=== :
< Back Net> | Firish Cancel |

To print no ACRSI pages, enter 0 in the ACRSI Blank Pages field.

NonInsured Acres for ACRSI Acroage @ QBE N AU |
Insured's Name, Mailing and/or Street Address Agency Name and Agent Contact Information Crop Year State. Policy Number 5

and othar Contact Information
[EityName: Judy Insured  [Agency Name: Less Clicks Insurance w16 bieniar MT-942-123456-16 g
lagent Name: _Less Clicks =
Detall E’
County ] Commodty W'W':"’ Intended Use "';":"' s m Gorers | Geder | Famm-Track i L“W"" Plant Date: g
=

-3
Grop Yoar 2016 Page é ol

If any non-Insured Acres have been keyed for ACRSI pilot crops, they will automatically print

on the Acreage Reports.

Edition Date: 6/1/2016
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Non-Insured Acres for ACRSI Acreage

@ QBE NAU

=
Insured's Name, Mailing and/or Street Address Agency Name and Agent Contact Information Crop Year State Policy Number
and other Contact Information ;
ntity Name: Judy Insued |Agency Name: _Less Clicks Insurance. 2016 30-Montana MT-942-1234567-16
fo: |Agent Name: _Less Clicks.
Detall ii
Legal Commadity Imigation Organic Product Cropping Producer Reported -ﬁ
County b s | Commody L inended Use [ BT e Plardrg ® ] Farm-Tract-Field . Plant Date =
005-Blaine PRNPT Not Specified | 1.000 1-1-1 36.05 5/5/2016 E
005-Blaine ALFAL Not Specified | 1.000 222 108.07 5/5/2016 =
005-Blaine ALFAL Not Specified | 1.000 3-33 11.13 5/5/2016
005-Blaine GRASS Not Specified | _1.000 321 0.86 51572016
005-Blaine GRASS Not Specified | 1.000 123 232 5/5/2016
|__005-Blaine FALOW Not Specified | _1.000 456 1.01 5/5/2016

4., Schedule of Insurance
(@]

For each Schedule of Insurance, a NAU version of the 578 will print at the end.

of the non-Insured acres along with all MPCI insurance crops.

It will print all

Schedule Of Insurance & Production Report
Multiple Peril Crop Insurance Created By:
Crasted: 05/1172016
Producer Information: Program Year: 2016 Agency/Agent '_Policy #: MT-942-0000000-16
Judy Insured State: 30-Montana Agency Code: 00-1234 Print Date: 5/11/2016
123 Happy Lane County: NAU Country Insurance Company
005 - Blaine Less Clicks Insurance
101 Insurance Ave Northam vanch Ofics
BILLINGS, MT 59101
P: 555.565.5652 Ramsey. MN 55555 400 45TH STREET S SUITE 421
F: R FARGO, ND 58103
E P: 555.555.5555 PP: (555)555.5555
Tax ID: #++.50. see Entity Type: F: 555 F: (555)555 5555
Hea nitlty Type E: nauitqa@naucountry.com CSR: MsP
i URL
USDA Customer:
County 005 - Blaice
Farm  Tract  CLU/  lrigson  Cropl Vi Int Act cie Reporting  Reported  Determined Crop  Planting  Planting  End Producer Share NAU
Mumber Mumber Field  Pracice  Commodity Type Use Use Status Unit Quantity  Quantity  Lsnd  Date Perios Date Share  Name Unit
' 1 12 FALOW ' A 101 N 0610872016 1000
Pholo NumberLegal Descrigtion 000-030N-0228 2016 Cropland 108.07 2016 Farmiand: 121.71
1 AFAL ' A 10807 2 060572016 1000
I AFA ' a 111 N oa0so018 1000
13 <R 1 A 150 N 0610572016 1000
Pholo NufiberLegal Descriphion 000-000N-022E 2016 Cropland. 108,07 2016 Farmiand.121.71
12 3 GRASS ' A 086 N 0610872016 1000
1 PRNPT 1 A 26,08 ¥ 0610572016 1000
s GRASS ' A 232 N 06052016 1.000
Pholo NumberLegal Description 035-036K-022E 2016 Cropland:36.05 2016 Farmiand:39.23
Farm Number Summary
FSA Program Crop! Varietyl Imigation Intendsd Reported Determined Prevented Prevented Experimental  Experimental  Voluniser Voluntesr
Year Type Practice Use Quantity Quantity Reported Determined leported Determined Reported rmined
Quantity Quantity Quantity Quantity Quantity Quantity
2016 PRNPT 3605 0.00 0.00
2016 ALFAL 11820 0.00 0.00
2016 GRASS s 0.00 000
2016 FALOW 101 0.00 0.00
2016 crp 150 0.00 0.00

]I St
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B. ACRSI Acreage Import
1. ACRSI Import Listing

This is a new inbox report that allows the user to view their policies that have ACRSI acreage data
reported to FSA that has been sent through the RMA Clearinghouse. The report allows the user to filter
by various fields and display only those policies that have either imported or not imported into EWP.

Tﬁ- Filter Entry £ l
ACRSI Import Listing

Report Filters (optional)  * Press <Enter> on a filter ta view a list of values

Branch/Office () |

ndenwriter [¥] =

Agency [*)

=
Policy Nurmber (7 digit) =
|=_

Imported to E*WF [Y/N]

L]

Einizh I Clear I Cancel

MPCI Policies / ACRSI Import Listing

Underwriter Agency Code | Agency Mame Policy Number Insured Mame File Create Date Imported to Policy Date| Imported By

MAU-W]  JSMITH 18-1234  Less Clicks Insurance IN-942-6555556-16  GIBSOM Jundy Insured E/1/2016 S:44.14 AWM B/1/2016 10:51:21 AM_JSMITH

Once the report is displayed, the user can double click on a policy to enter the MPCI Policy Editor. From
here, the user can access the area to import ACRSI acreage information.

2. MPCI Policy Editor
To import ACRSI Acreage Data, you will need to endorse out the policy.

Next, select the “ACRSI Policy Import” option from the ACRSI Toolbar menu icon.

Bt~ | DET & & HE
ACRSI Pilot Crop Entry
ACRSI Policy Import

When selected, the “ACRSI Policy Import” form will be displayed

3. ACRSI Policy Import Form
This form will display the ACRSI Acreage Data that has been sent from FSA through the RMA ACRSI
Clearinghouse.

To associate the ACRSI data to the policy, follow the below steps

Edition Date: 6/1/2016 7 of 11
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TACRSI Policy Import o | =]

Import Destination: @ Quick FTF ) Map Entry

- FSA = Intended Original Reported Final Reported Original Final Plg
Unit FSN - Tract Field State Courty Commodiy Type Uze Acreage Acreage Flanted Date  Date

4 955 2222 1 17 - llingis 053 - Ford 0041 - Com, Field 0364 - Dert, Yellow 0016 - Grain 6.15 615 4/28/2016 4/28/207

4333 3313 11 17 - llingis 053 - Ford 0081 - Soybeans 0300 - Commodity 0016 - Grain 5.85 5.85 4/28/2016 4/28/201
4 Ll »

Import I [ Cancel

4. Select an Import Destination

o

Quick FTF — Will open the Quick FTF window after the ACRSI Acreage data has been
imported

Map Entry — Will open the Map Entry window after the ACRSI Acreage data has been
imported

5. Associating to a Unit

@)

@)

Select the row you wish to associate acres to a unit.

Double-click or press the blue triangle in the “Unit” column for the selected row.

6. Unit Selection

County Dropdown — The window will default to the county that is determined to contain the
Farm/Tract/Field on the ACRSI acreage line that is the selected row from the ACRSI Acreage
Import form.

Units by Location - When the unit selection window is displayed, it will default to list the
“Units by Location”. The units displayed will be filtered down to any units, regardless of crop,
that are determined to contain any location with the Farm/Tract/Field on the ACRSI acreage
line that is the selected row from the ACRSI Acreage Import form.

All Units — When selected, will display all units, regardless of crop, associated to the policy.

Select the unit you wish to associate the acres to and press the “OK” button.

The cancel button can be used to exit the Unit Selection form without saving any changes.

Edition Date: 6/1/2016 8of 11
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Quick FTF - Unit Selection = X
County: [Ford ] @ Unitsby Location ) Al Uiits
Courty Coverage Unit & Practice / Type  Share Share Name Legals
Ford CORN 05 ARP 50% Buy-Up 0001-D002-000 NON IRR-GSG 100% 023N-D0SE-018
Ford SOYBEANS 02 RP 85% Buy-Up 0001-D002-000 MFAC-NIRR-NTS  100% 023N-D09E-018
A

7. Importing to Quick FTF

ACRSI Policy Import =

Import Destination: @) Quick FTF ) Map Ertry

. FSA . Itended _ Original Report
Unit FSN Tact o  Stste  Courty  Commodity Type ften Agﬂgageﬂe”" e
CORN Buy-Up NON IRR-GSG 0001-0002-000 100.0% 4 555 2222 1 17-Minois | 053 - Ford 0041 - Com, Field | 0964 - Dert. Yellow 0016 - Grain
SOYBEANS Buy-Up NFAC-NIRR-NTS D001-0002:000 100.0 %, 333 3333 1 17-linois 053 - Ford 0081 - Soybeans 0300 -Commodty 0016 - Grain
4 14 3
[ Import ] [ Cancel ]

o Toimport the acreage information into the Quick FTF form, select the “Quick FTF” radio
button.

o When ready, press the “Import” button.

o The ACRSI Policy Import form will close and the Quick FTF form will be displayed with the
imported ACRSI acreage information.

Edition Date: 6/1/2016 9of 11
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o B

'
Qu X
| X FSN Tract FSAField County Unt WA Acres Plant Date PP Acres Unins Acres  Uninsurable Reason  Farm Name
» [T 5 2222 1 Fod  CORN Buy-Up NON IRRGSG 0001-0002-000 100.0 % No 62 4/28/2016 HOME
F s 33 1 Ford  SOYBEANS Buy-Up NFAC-NIRR-NTS 00010002000 100.0% No 59 47287206 HOME i
< i ] »
[ Add | [ Delete | [ CreateCopy | [ impot FTF | [impot CIMS | [ Reorder | [ACRSI Acreage Entry | County /Crop Totals | Reported: 121 Planted: 121 PP: 0.0 Unins: 0.0
Latest Acreage Reporting Date: [7/15/2016 | [7] Update Zero Acres On Entire Polcy (] Acres Not Yet Certfied [ save | [saveandEat| [ Ba |

o When ready to finalize the importing of the ACRSI information, press either the “Save” or
“Save and Exit” command button.

o If you wish to cancel what you have done and not import any information, you may press the
“Exit” button and no ACRSI acreage information will be added to the policy.

8. Importing to Map Entr

Import Destingtion: ) Quick FTF @ Map Entry
Unit FSN  Tract Esel‘z State  County  Commodiy T 'G';Z”de‘j gg?e"fg'ep‘e”"”“
CORN Buy-Up NON IRR-GSG 0001-0002-000 100.0 % 4555 2222 1 17 - linois 053 - Ford 0041 - Com, Field 0964 - Dent. Yellow 0016 - Grain
SOYBEANS Buy-Up NFAC-NIRR-NTS 0001-0002-000 100.0 %4 333 3333 1 17 - linois 053 - Ford 0081 - Soybeans 0300 - Commodty 0016 - Grain
4 L] [3
[ Import ] [ Cancel ]
—4

o Toimport the acreage information into the Map Entry form, select the “Map Entry” radio
button.

o  When ready, press the “Import” button.

o The ACRSI Policy Import form will close and the Map Entry form will be displayed with the
imported ACRSI acreage information.

Edition Date: 6/1/2016 10 of 11
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ap Ertry | EASYmapping | } |
008 Map Book Views
Map Book County Twp./Range Sec  Addiional Views Photo ID
F-65.9a
@ = vw1 FORD 023N003E 18
017 CORN Buy-Up NOMIRR-GSG 0001-0002-000 100.0 % = HOME™
SOYBEANS Buy-Up NFAC-NIRR-NTS 000 0 0%
FORD
< [ | »
,F—'W Mapped Acres: 1725 Reported Acres: 12.1 Difference: 160.4
X Source Field Unit Plant Acres  Plart Date PP Acres  Unins Acres  Uninsurable Reason  FS
[acrsi [6 [ + [SOYBEANS Buy-Up NFAC-NIRR-NTS 00010002000 100.0% [~ |53 e | [ 5551
+ |[CORN Buy-Up NON IRR-GSG 0001-0002-000 100.0 % »

3

[

4 1
Unit Totals
Plant Acres: 6.2 PP Acres: 0.0 Unins Acres: 0.0
Add | [ Remove | [ impon | [Assigned Fields | |CORMN Buy-Up NON IRRGSG 0001-00020 "
Latest Acreage Reporting Date: |7/15/2016 | [ Update Zero Acres On Entire Policy [ Acres Not Yet Certfied Save | [SaveandClose | [ Close
e e b e

(e}
“Save and Exit” command button.

When ready to finalize the importing of the ACRSI information, press either the “Save” or

@)
“Exit” button and no ACRSI acreage information will be added to the policy.

9. Committing the Policy

Edition Date: 6/1/2016

policy. If the endorsement is cancelled, none of the imported information

If you wish to cancel what you have done and not import any information, you may press the

To save all of the imported ACRSI information, you must commit the endorsement on the
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